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January 24, 2020

REGIONAL MEMORANDUM
No,        061,        ,!s.ff020

ANN®uNCEMENI ®F ANilclpATED vACANev IN THls ®FHCE
AND INVITATION T® APPLY

To:          Schools  Divi.sion  superintendents
Regional  Office Personnel

All  Others Concerned

1.            This is to announce the following antici.pated vacancy in this office:

No of wacan€¥            Position Title                            §gjaprv Grade   !4_s_§i_qnment

One {1}                           Chief Education supen/is®r                24                CLMD

2.            Interested  and  qualified  applicants  regardless  of  gender,  civil  status,  age,  disability
ethnicity,   religion,   etc.   are   encouragec!   to   apply  and   may  submit  their   Letter  of  Inten
supported with the following  documents not later than FeEBruary 1©, 2020.

1.     Fully  accomplished  Personal  Data  Sheet  (PDS)  with  recent  passport-sized  pictur

(CS Form  No. 212,  Revised  2017) whi.ch can be downloaded  at www.csc.gQrd;
2.    Approved  Performance Ratings for the last three (3) consecutive rating  periods

prior to sareering (for School Year: 2018-2019, 2017-2018, 2016~2017; for
Ca/encya/ yea/. 20LZ9, 20J8, 20J7) (1 copy of each rating  period);

3.    Authenticated  copy of PRC license/CSC eligibility rating  (1 copy);
4.    Authenticated   copy   of   Transcri.pt   of   Records/Certification   of   Completion   o

Academi.c  Requirements  (CAR)  issued  by the  President/School  Head/Registrar o
the concerned school  (1 copy).

5.     Updated  service  Records (1 copy);
6.    Copy of previously approved  appointment (1 copy);
7.    Authenticated copy of the Certificates of Awards, Appreciation,  Recognition, etc.

(1 copy of each certificate);
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8.    Authenticated  copy of the  Certificates  of Completion,  Trainings,  Participation,  et

(Three  (3)  or  more  training  acti.vi.ties  participated  in  schoo/,  district,  divi.si.on,  o
region  and  one  (1)  national  or  international  training  activity  participated  for
least three (3)  days each  not credited  during the last promotion or within  5 yea
wh/.cfreL/a/ ;3` /aferJ (1 copy of each certificate);

9.    A:ulhorstrip Of bocks, articles (published in ajournal/newspaper/magazine of
circu/ation), research  (proper/y documented  and  imp/emented  in  schoo/s,  distric
divisi.on,    regi-on),   .innovairijons    (I.nnovati.ve   work    p/an    proper/y   documente
approved   by   immediate   chief   and   attested   by   authorized   regional/divi.sio
official)     (attach     1     copy     each     of    the     published     book/article/copy    aft
research/I.nnovati.on which bears the name of the author/s), efuc.

10.  Designation  Orders; and  other documents that have bearing  in the evaluation.

3.            Attached  is  a  copy  of  the  request  for  publication  in  the  Gvil  Service  Commissio
Website with the Qualification  Standards of the said  positions for reference.

4.            Fai.lure to submit the  Letter of Intent and  the supporting  documents on  or before th
deadline   mentioned   above   would   mean   a   waiver   of  the   right   to   be   included   in   th
evaluation/ranking for the said  positions.

5o            Quall.fled   applicants  shall  be  notified  thru  a  letter,  text  or  call  on  the  schedule  o

screening/interview.

6.             Immedi.ate   dissemi.nation   of   and   strict   compliance   with   this   Memorandum
desired.

Djrectorlv      CLbr
Enclosure:           Request for publication

References:        DepEd  order No.  66, s. 2007; 2017 0RAOHRA;  RA 7041

To be indicated  in the Perpetual Index

under the following subj.ects:

im
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