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RE-POSTING OF VACANCIES AND INVITATION TO APPLY

To:          Schools  Division  superintendents
Regional  Office Personnel

All Others Concerned

1.            Due to the inadvertent error in  the  posting  of the qualification standards particularly
on   Training,   Experience,   and   Competency,   the   following   vacant   positions   are   hereb
reposted/republished.

No of vacaney           Position Title

One (1)
One (1'

§g!ary Grade   Assignment

Chief Administrative officer             24        Admin. Division
Administrative Assistant llE               09         Finance Division

2.            Interested  and  qualified  applicants  regardless  of  gender,  civil  status,  age,  disabilit
ethnicity,   religion,   etc.   are   encouraged   to   apply  and   may  submit  their   Letter  of  Intent
supported with the following documents not later than February 18, 2020.

1.     Fully accomplished  Personal  Data  Sheet  (PDS) with  recent passport-sized  picture

(CS Form  No. 212,  Revised  2017) which can  be downloaded  at ww\^r.csc.gov.Qb;
2.    Approved  Performance Ratings for the last three (3) consecutive rating  periods

prior to scleerring (for Schoo/ Year: 2018-2019, 2017-2018, 2016-2017; for
Ca/€#c/ar year 2C}Z9, 24Jg, 20Lzfl (1 copy of each rating period);

3.    Authenticated  copy of PRC license/CSC eligibility rating  (1 copy);
4.    Authenticated   copy   of   Transcript   of   Records/Certification   of   Completion   of

Academic  Requirements  (CAR)  issued  by the  President/School  Head/Registrar of
the concerned school  (1 copy).

5.     Updated  service Records (1 copy);
6.    Copy of previously approved  appointment (1 copy);
7.    Authenticated copy of the Certificates of Awards, Appreciation, Recognition, etc.

(1 copy of each certificate);

LEAD,  EMPOWER, AND ACHIEVE THROUGH  DATA-DRIVEN  DECISIONS

. `.ujhere LEAI)ers create great schools
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ANNOUNCEMENT                         INVITATION  TO APPLY
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Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than
February 18, 2020.

1   Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at www`c§c.gov.ph (3

8?R'$8!;vedperformanceratlngforthelastthree(3)consecutiveratingperiodspnortoscreening(forschoolYear:2ol8-2ol9,2ol7-2018,2016-2017;forcalendarYear:
2019, 2018, 2017 (1  copy of each ratirig period);
3  Authenticated copy of PRC licensB/CSC eligib}lity (3 coples);
4. Authenticatecl copy of Transcript of Records/Certification of Completion of Academlc Requirements (CAR) issued by the Presidenvschool Head/Registrar of the
concerned school (1  copy):
5.  Updated Service Records, if any (1  copy);
6. Copy of previously approved appointment, if any (1  copy):
7. Authenticated copy of the Certificates of Awards, Appreciation,  Recc>gnition, etc, (1  copy of each aer[ificate);
8. Authenticated copy of the Cerflficates of Completion, Trajnlngs, Participation, etc. (Three (3) or more training activities participated in school, district, division, or region
and one (1) national c)r international training actMty participated for at least three (3) days each not credited during the last promotion or within 5 years, wliichever is later
(1  copy of each certificate):
9. Authorsliip of books, articles (published in a joumal/newspaper/magazlne of wide circulation),  research (properly documented and lmplemented in schools, district,
division, region,  national}f jnnovatlons (innovative work plan properly documented, approved by immediate chief and attested by aiithorized

T8:!3ne%i'::Sit?onna'6dr!::Srj::n:Sncdh:t°ie°rffj:i:[Laettnat:htfita:%E%ee%°ehar:::hj:?hueb!:Svha::a?i::Particle/Copyofresearch/lnnovatlonwhichbearsthenameoftheauthors),etc,;and

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

RAMIR a. UYTICO, Ed.D., CESO IV
Director lv

epartmen egIona
Office No. VIll, Government Center,

Candahu Pa!O, Le e 6501
region.8.@.d'epgdrf2g±£±h

NOTE: Applicants regardless of gender, civil status, age, disability, ethtiicity, religion, eta. are encouraged to apply.


