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TO       :          REGIONAL DIREeroRs
BUREAU 0F HUMAN RESOURCE AND 0RGANIZAHON

DEVELOPMENT (BHROD) DIRECTOR
SCHOOLS DIVISION SUPEENTENDENTS
serlooL HRADs OF IMPLEMENTING ENIT-sEcONDARy

SCHOOLS {IU-SS)

ATTENTION: Regional Chiefs of Finance and Administrative Division
Chief of Personnel Division, BHROD
Heads of Regional Payroll Services Unit
Schools Division Office-Heads of Accounthig and Personnel Sections
Payroll Processors of IU-SS

E

FROM

suBFEer :     sueMlssloN OF REpORTapATA ON LOANs  UNDER THE AUTOMATlc
PAYROLL DEDUCHON SYSTEM (APDS)

DATE       :      Octoberl6,2020

1.          This pertains to the maintenance and moni[oi.ing of per-tinent APDs data that Should be
maintained  hy  the Finance Service-Employee Accounts Management Division (FS-EAMD),  the
APDS Secre[aria[, and in anticipation for. other related inquiries with regard to the Depai.tment's
APDS EL.ogram that mighb be ITalsed by the Oversight Committee in the next deliberation of the
DepEd Budget for Fiscal Year (FY) 2021.

2.          EL this cormecfion, the cthief of pers®rmel Diwisien, BHROD and aH Regional Directors
{AHewiiou= Regwind Office CI¢ieifs  Of Finance and Adrninistwative Div±stcms; Scthoals D¢v&si®m
Office - Head Of Accowuting anBd Persomal SectiarEs;  ttnd SalEooE Heads  Of IU-Ssri, aFTe haereky
directed to submit the folfowing payi.oil data, to FS-EAMD  (for  the hard cofeies)  and at emafl
address fg_._earmd@de_E2gdgg§£EE± (for. the soft copies) :

a.   Report on loans integrated in the payron in favor Of private lending institutions (PLls)
accredited under the APDS, and the government financial institutions (GFls), i.e.,  Fag-
mlG, Gsrs, Land Bank of the Philippines as wen as DepEd Provident Fund, hased on
the attached template (in MS Excel format), with schedules of submission, signed as
certified coITect,  as  follows:

2/F Rizal  Builciing,  DepEd Complex, Meraico Avenue,  Pasig City

Telephone No.: (02) 8633-9342;  Fax No.: (02) 8638-3703;  Email Address: usec.financebpm@deped.gov.ph



\
C

nE\

#eywht{t ot toe fbttfppfttes

@ey8deut 0€ ®irutattott
OFFICE OF THE UNDERSECRETARY FOR FINANCE

YealAIlonth Tinetable
1.  FY 2010 to 2019 qast 10 On or before October 21, 2020

Years)
2.  As of September 2020 On or before October 21, 2020
3.  As of October 2020 One and a half month after each payroll

onwards, on a monthly morlth [e.g., for as Of Octcher 2020 payroll
basis iiionth, t]ie report iis consolidated (CO-paid, and

RPSU-aiid IU-SS paid)  iiiust be submitted cm or
brfere  December 15, 2020, then fior Noveniver
2020,  it niust be subinitted on |anunry 15, 2020,
and so fortlt]

b.   Payron  database,  on  a monthly  basis,  as  required  in the  Memorandum No.  DM-
OUFDA-2019-0004 dated January 25, 2019 entitled ``RggriztTr S"ZJJ#].ssjow ofpnyroJZ Fz`Jcs, "
copy attached.     This Office has been informed that not all regions subnd[[ed  their
payroll database as consolidated regularly, hence, reiterated.  The Personnel Division-
BHROD is likewise insrfuc[ed to accomphish the Enclosure to the said Memorandum
[SummaryofDeductionsandUndeductedObligationsforDepEdCentralOffice(CO)],
fi.om January 2019 onwai.ds.

c.    Processed payroll/Disbursement Vouchers for PLI§ and GFls' remittances, supported
by Abstract of Deductions, with the fonowing schedules:

Payroll Months Tinetable
1.  January to December 2019 On or before October 30, 2020
2.  ]anuar+7 to August 2020 On or before October 30, 2020
3.  September 2020 onwards One and a half month after each payron

rrionEL (e.g., f or Saptemher 2020 payrdl inonth,
the copies Of the 1.equired documents, as
consohdated (CO-paid, and RPSU- and IU-SS
paid)- miist be subilritted cm or bofore  Novenlber
15, 2020, and so f;atli)

d.   Report on stale checks, if any, payable to PLls  and GFis, also on a monthly basis,
schedule of which is the same as Iteni a.3 above, from payroll  month of October 2020
onwards. For September 2020 payroll month, said report must be submitted  on or.
before Ocl:ober 30, 2020.

The Chief of Personnel Division and the Regional Chiefs of Finance/Administrative
Division must ensui.e the timely submission of all the required data ais consolidated (i.e., CO-paid
for Central Office, and RPSU and IU-SS paid for the region-wide consolidation).  The APDS
Secretariat shall regularly coordinate with your respective regions, in this regard.

4.           For compliance.

2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City
Telephone No.: (02) 8633-9342; Fax No.: (02) 8638-3703; Email Address: usec.financebpm@deped.gov.ph
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3Repwh[ic ¢t toe 3Pgiltrpine#

Beprirtme"t ¢t ®trutatfott   0,G9¢
Of:I ice Of the Underseerctary f ;or Finance

Dis burseriiietits and Accounting

DM -` OuFDA - 2019 -jg04 _

TO:

January 25, 2019

-ALL REGIONAL DZ:RECTORS.
DIFIECTOR, BUREAU OF HLJMAN RESOURCE AND ORGANIZATION

.  pEVEropMENT
DIREC,TOR, ADMINISTRATIVE SERVICE
ALL Scl100LS DI\/ISION SUPERINTENDENTS
ALL llEADS, IMPLEMENTING UNIT (IU) SECONDARY SCHOOLS

Aldie!ndNan..         Chiefs, Regional Administrative and Finance Divisions
Officer-in-Charge, Central Office Personnel Divi.sion
Heads Of Regional Payroll Services Unit (RPSU)

From     :

StJbject:

vlcTORIA L MEDRANA crmBOG
Undersecretary

REGLJLAR SUBMISSION OF PAYROLL. I:ILES

G„/devil"Pea;ao9„raApin4£},£&#F#ascufrn:di.fa°#fo:eopfE£„.9grfgerf„N#PE|.:84„%£;°£::;:}Lt£:#:;fl#%Z
1,

Ogd"th.ow   5jdrgm   r74fzH5/   frogram,"  requires   the   APDS   Secretan.at   as   among   its
responsibilities, to collect, analyze and report data on contribiitions and obligations of DepEd
personnel covered by the APDS.

2.           In  this  regard,  the  Heads  Of RPSUs  and  IUs are.hereby  insthlcted  to  furnish  the
Employee Account  Management Division, the designated APDS Secretan.at,  with  the payroll
files  enumerated  below,  for  all  implementing  and  nan-implementing  units,  the  payrolls  of
which are processed using the Foxpro payroll program, covering the payroll months July
to Deember 2018.

FILE TYPE RENAME TO:
MASTFILE MASTFILE_<ROP/SDOHU School Name>.DBF
DEDFILE DEDFILE_<ROP/SDonu School  Name>. DBF
INCLUDED INCLUDED_<ROP/SDO/Iu School Name>.DBF
EXCLUDED EXCLUDED_<ROP/SDO/IU School Name>, DBF
PYENT PYENT_<ROP/SDO/IU Schocil Name>. DBF

1..

3.          IUs,  the  payrolls  Of which  are  "of processed  using  Fexpro,  including  Central  Office
{CO),  Baguio  Teachers  Camp  (BTC},  and  certain  IU  secondary  schools,  are  advised  to
prepare  a  SL]mmary  of  Deductions  and  Undeducted  Obligations  per  Entity  per
required.payroll month mentioned above, using the attached template.



4.          IU   secondary  schools  shall  submit  the  aforementioned  .files  to  their  respective
Regional  Offices for consolfdatl-on,  while the  ROs,  cO,  and  BTC shall  directly submit these
files  to  ts.eamd@deped]gov.ph  using  e-mail  subject,  YSubmissi6n  of Julv  to  December
2018 Pavroll Files" on or before ]anL]ary 31, 2019.

5,       '  Moreover,   for   every   succeeding   payroll   month   starting   January   2019,   all   the
aforementiioned payroll files and summaries must be e-mailed on or before the 15th day
Of  the  succeeding  month  (e.g.  payroll  files  for  month  Of  January  2019  should  be
submitted on or before Fedruary 15, 2019, and so on), using e-mail subject rsubmission of
<Month Year> Pavlioll Plies."

6,           In  addifron  to  the  files  required  in   items  2,   3,  and  5  of  this  memorandum,   all    ... :;...
Regional Offices {R0sj are also required to submit a master]ist Of IUs, indicatl.ng therein the
accountabHity  of and system  used  in  payroll  processing,  in  accordance  with  the  following
template:

Schools Station Six-digit Name of Office Accountable Payroll
Division Code School ID Imp]ementing Unit for Payroll System LJ§ed(foxpro,MSExcel,etc.)

(if any) {for schoolsOnly) ProcessingfRO/SDO/IU)

In  case  Of  updates,  the  concerned  R0s  must  submit  a  revised  master!ist  of  IUs
wherein the changes are highlighte®d.

7.  .    .Please  note  that  the   payroll   files  that  will   be  submitted   in   compliance  to  this
Memorandum will  be treated as officialE

8.          For compliance.

Enc].: As stated.

/ef]md



Summary of Deductions and Uiidedudied Ol)ligation§ per Elitity
For the Payroll Month Of <„owffly. yeB*>

+
DepEd Region
Schools Dlvtsion of
<Name of ITtiplemeiiting lJn-rt: arid G.d!git School ID if app]ical]fe>.

Total No. of Personnel in the Payroll:

End.toDM-otJFt)Arac|9-__G49_4__
Inter January 25, 2019

ND,(a) Dedtlc-t['on Name Of Enfty(c) LoallDeduc- Deducted Obligat!Ons LJnt]erfucted Obl igations Total
NO.  Of NO. Of Amount t]f NO. Of NO.  Of Amount cif No. of Nb. of Amount Of

Code tl-On?Y/NI Employees Deductlone DedL!ctTons(Php)I Emplayees Deductions Deductions(Php)'{--cO ''-- Deductions Deduedons(Php)(in)-(9)+0)

a)) (e) (0 (h) (I).... 0() (I) - (I) + 0)
1 BIR Wlthholdlna Tax* N
2 GSIS EmDlovde Share* N
3. PhllHealth Emplay'eeContrlbiitlons N I  `.`--..-`.`®

4 Fag-IBIG EmployeeCbntribution* N
`1

5 GSIS Cbnso-Loan Y t
6 GSIS Flnancial AssistanceLean Y

Private Entw 1
Private Endtw 2

Grana Total **

prepared try:

<Signature>
<Name>.    .
< Posit]on, OffTce>

Noted by:

esignati[re>
<Name>
<Po5[Uon, Offlce>

Nctes:
*      Include the four {4) mandatory deductons, namely, Wthholdlng tax due to BIR, GSIS Employee Sh-are, PhilHealth Employee Contribunon, arid Fag-IBIG Employee Ctintribde.on.
#    FTgures under the Tth] No. of Employees (column k) should be the tJnique count Of personnel who have dedudied and undeductEd obligations for each entity. It may be equal to or less

than the total of columns {e} and ai) for each row. Slm8ariy, the Grand Total for that column ls not necessarlly the sum of the flguresr but should be equal tl the Total No. of Peisonnel in
the Payro]r.


