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Republic of the Philippines

Department of Education
REGION VIII - EASTERN VISAYAS

January 19, 2023

REGIONAL MEMORANDUM

No. (058 .s2023

SENIOR HIGH SCHOOL (SHS) PROVISIONAL TEACHERS
DATABASE UPDATING

To:  Schools Division Superintendents
Human Resource Management Officers
All Others Concerned

1. Attached is a Memorandum dated January 11, 2023 with the subject Senior High
School (SHS) Provisional Teachers Database Updating.

2. Relative thereto, all the Schools Division Superintendents, through the Human
Resource Management Officers, are requested to update the database and other details
found in the template for all provisional SHS Teachers hired from 2016 onwards through the
link: https://tinyurl.com/SHSProvisional-RO8-S§Y2022. The template shall be filled out
and updated on or before January 30, 2023.

3. Immediate dissemination of and strict compliance with this Memorandum are
desired.

’f"\ EVELYN MLQERO, CESO IV
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TO: REGIONAL DIRECTORS
SCHOOLS DIVISION SUPERINTENDEN
ALL HUMAN RESOURCE MANAGEMENT OFFICERS
ALL OTHERS CONCERNED

/
FROM: GLORIA L-MERCADO (%
Undersecretary for Human Resource and Organizational Development,
National Educators Academy of the Philippines, and
Teacher Education Council Secretariat

SUBJECT: SENIOR HIGH SCHOOL (SHS) PROVISIONAL TEACHERS
DATABASE UPDATING
DATE: 11 January 2023

With reference to the existing database of SHS Provisional teachers established in
November 2021 as a source of reliable information for the Department’s numerous
appeals with the Civil Service Commission and the Professional Regulations
Commission, the Department through the Bureau of Human Resource and
Organizational Development intends to update the existing database with the following
objectives:

1. To gather updates on appointment status of existing provisional SHS Teachers
in the database;

2. To serve as reference document for future communications or appeals to other
concerned agencies (e.g. CSC, PRC, DBM);

3. To track/ monitor number of existing and newly appointed SHS Provisional
Teachers.

In view of this, our Office hereby requests all the Schools Division Offices (SDOs) and
Regional Offices (ROs) to update the database and other details found in the template
for all provisional SHS Teachers hired from 2016 onwards through each regional link
in Annex A. The templates for each RO and SDO shall be filled-out and be updated
on or before January 30, 2023 (Monday).

Accuracy and completeness of the data/information are hereby expected to our
encoders in order to maintain the database integrity. In addition, SDO and RO
representatives must declare their names and contact details for accountability
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purposes should there be any details amiss in the process. Specific instruction on how
to fill up the google sheet template in the database is in the attached Annex B. For
additional reference, you may access the following orientation recording links:

Cluster I Recording Links
Luzon (Regions I, I, IlI, IVA, IVB, V,  https:// tinvurl.com/OrientationC1-
'NCR, and CAR} _SHSProvisional - B
Visayas and Mindanao (Regions VI, https://tinyurl.com/ QOrientationC2-
| v, v, IX, X, XI, X1, X11) . SHSProvisional

Should there be any queries or clarifications on the matter, please contact Mr. Siljohn
Rey P. Salazar through bhrod.hrdd@deped.gov.ph.

For appropriate action.
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Annex A: Google Sheet Link per Region

Region " Google Sheet Link
L 1 https: /, tinyurl.com/ SHSProvisional-RO1-8Y2022
R i " https:/ /tinyurl.com, SHSProvisional-RO2-SY2022
I " 7 htips:, /tinvur},.com; SHSProvisional-RO3-SY2022
IVvAA | https://tinvurl.com/ SHSProvisional-RO4A-SY2022
IV-B " https:/ /tinyurl.com / SHSProvisional- RO4B-SY2022
v https:; / tinvurl.com/ SHSProvisional- RO5-8Y2022
Vi https://tinvurl.com; SHSProvisional-RO6-SY2022 _
v https:/, tinvurl.com/SHSProvisional-RO7-SY2022 |
vl https:/ / tinvurl. com/SI-ISProv1310nal—ROS~SY2022 ‘
o IX https:; / tinyurl.com/SHSProvisional-RO9-SY2022 '
X - h ht-tp".:s. ‘ ftmvurl com . SHSProvisional-RO10- SY2022
b+ https: -/ tinvurl.com, SHSProvisional-RO11-SY2022
X " nttps: 'Tﬁi{? url.com / SHSProvisional-RO 12-SY2022
' NCR ~ htips: f;un\mrl com, SHSProvisional-NCR-SY2022
. CAR ' htips://tinyurl.com/ SHSProvisional-CAR-SY2022
' CARAGA https: / /tinvurl.com/SHSProvisional-RO 1_3_§Y2022
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Annex B: Instructions on Updating Google Sheet Template

Instructions

1. This sheet will provide detailed instructions on how the suceeeding sheetls should be updated and

2. The database has two (2] areas for validation:

Area 1: Regional Summary of Senior High School Provisional Teachers
Area 2 List of Seniof High School Provisional Teachers per SDO

3. Each RO shall have a designated sheet {Area 1_RO) wherein the required total numbers of SHS Provisional
Teachers shall be provided. BOs shall have access to all SDO sheets for consolidation and monitoring purposes
of the total numbets of SHS Provisional Teachers in each SDO. Please note that we shall request the names,
positions and working office contact infarmation of the assigred encoders from each Regional Office
{R2School Division Office [SDO).

4.For Area1_RO: Regional Summarg of Senior High School [SHS) Provisional Teachers

a.In Columnn C, the RO encodet shall review and c1oss-match the Total Number of Provisional
Teachers Hired since SY 2018-2017, while the Total Number of Provisional Teachers Hired in
SY 2022-2023 shali be summarized in Column J.
b. Proceed with Columns K to M to provide the updated detalls /pame pasiion an0 wavking office oomtoot
Admder) of the RO and SD0 encoders. For the details of SDO encoders, you may check and copy the details
Q) sheets [Fiows 7-8)

 trom the [eshedtive ©
5.For Are22_SD0: List of Senior High School Provisional Teachers par SDO

4. InColumns B to G, each SDO encoder shall review if existing list of SHS Provigional Teachers is still up-to
date. SO0 encoders may ingen additional rowds if there are newly appointedihired SHS Provisional Teachers who
are not yet included in the list. Please ensure to indicate the following information:

2.l Mame of Provisional Teacher
a2.Date of Appoimment

b. SDO encoder is required to provide infarmation in Column H as ta the current employment status of the SHS
Provisionaf Teachers reflected in the list. If the existing SHS Provisional Teachers were renewedfre appointed in
SY 2022-2023, the SO0 encoder shall indicate the date of appointment of the said teachers; otherwise, please
indicate NR (not renewed).

¢. For SHS Provisional Teachers which are already terminated and tagged as NR, please indioate (3], (b.), or [¢.]
in the Column |, in reference to the following legends:

a. Mon-conformity with CSC conditions per CSC Resolution No. 2100451 {applicable for 2016 hirees
only)

b. Availability of LEPT applicants (applicable For hirees in 2017 onwards)

¢. Other reasons for fall-out e.g. Permanent hiring, AWOL, Resigned, Terminated, Death

d. Double- check the dates are formatted on mmiddiyyyy Format and to ensure that the formula was

o antuie tha datas ancodad oo 12

€. 500 encoder is also required to provide information in relation to the LEF T status of the SHS Provisional
Teachers:

a. InColumn L, please provide the date of the most recent LEPT attempt or taken bythe SHS
Provisional Teacher

b.In Column M, please provide the PRE-qgenerated LEPT Ezamination Apphlication Number from
the most recent LEPT attempt or taken, if available

c. |n l:olumn N please proun:le the upcomlng LEPT sclledule and the Date of Ezxam aml Hatlce nI

7. Update and adjust previously encoded date of appointrnents in accmdance to the new format [mm!dch'ygyg] IF .
certain requirementsfinformation do not apply, just put NEA in the cells.

8. This tool is expected to be accomplished on or before 16 Januarg 2023 (Mondag]}. After this date, the
BHROD-HRDD will finalize all accomplished templates from the RO and take down the acoess of the onlire tool.
Subsequently, the consolidated data of the 3HS Provisional Teachers shall be used as reference for future
correspondence with the Professional Bequlations Commiszion (PRC] andiar Civil Service Commission (CSC). |
8. Please send unur questn:ms. cfaﬂﬂcatlons and need I‘or assrstance ta hhmd.lxdd@dene_d.mph with the

Flease be gended scoondingly. Fhank pacw so mech
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