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Department of Cducation

OFFICE OF THE UNDERSECRETARY JUL"."]V."T
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT  ~

MEMORANDUM Q ’

DM-OUHROD-2024- |9 15

TO . Regional Directors
Schools Division Superintendents
All Others Concerned

FROM : WILFREDO E.‘C RAL

Regional Director
Officer-in-Charge, Office of the Undersecretary
Human Resource and Organizational Development

ATTY. REVSEE A. ESCOBEDO
Undersecretary for Operations

SUBJECT . INVITATION TO THE TRAINING/SEMINAR ON DEVELOPING
RECORDS MANAGEMENT OPERATIONS MANUAL

DATE .17 July 2024

The Philippine Association of Records Officers and Archivist (PAROA) will be
conducting a training/seminar focusing on developing the Agency’s Records
Management Operations Manual, Level 1 titled “Leadership and Governance in
Records Management: Development of an Agency’s Records Operational Manual
Towards Public Service Excellence” from 20 to 22 August 2024 at The Golden
Prince Hotel and Suites, Acacia Street corner Archbishop Reyes Avenue, Cebu City.

Key officers and personnel involved in records management associated with the
Department of Education may choose to attend the activity, provided their
participation does not interfere with the conduct of classes in schools. The use of
DepEd funds is subject to the approval of the respective authorities and contingent
upon fund availability, adhering to the usual accounting and auditing rules and
regulations.

For more details and further inquiries please refer to the attached communication
from PARA or call them at (02) 8650-4235 or 09853011992, 09085178830 and
09551802299 or email paroa2005.inquiry@gmail.com.
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RYNLIREMING THRE AT
MEUOBLUL MANACEME

luly 8, 2024
SARA Z. DUTERTE
Vice President and Secretary

Deor Ms. Duterte:

Greetings!

e Dol pine Associotion of Records: Officers.and -

ihird-quarter frarung, s<unor. The traiging/seminar »

Management Operatfions~Manual.” Tevel 1, title:
Manage 2t Development of an Agency's Record:

Excellence,"issciiei - . o icke place on August 2
~ia Street Comer Archbishop Reyes Avenue C:

This 3-day seminar 0.« op marks the beginni

--rnnsible for managing and.administeringpublic :

ana appelications necessary -fo -establishy o~ robus!
serminar will focus on =ntincing productivity and
+~ring adequate dato collection and inforn
organization's position on data privacy and confide
on fundamental i=oa! frormevworks and good gove
-~rAc and mainicining ineir integrity throughout 1
aral records Management Operations Manual
foundation in preparatior for ‘he Level | RMP Mant

I ine wath this, we are cordially inviting-all agency
moncxgemem be it from the Nalional Governme
g20 =1 1 Loiversiies, and Local Waoter Districts

ana craif rhelr respective Agency's Records Mana

Aninodaie participants on a

fee of Eignt Thousand Four Hundred Pesos (Php 8.5
Three Hundred Pesos (Php 6,500.00) for live-oul pc¢
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chivists (PAROAYs pleased to announce its
/IIfocus on developing the Agency's Recordsy
“Leadership and Governance in Records
Operational Manual Towards Public Service
'1.22, 2024 in Golden Prince Hotel and Suites,

1 City.

of a series aiming o equip participanis
-ords with the-essentiakpanciples:b&hgviors,
2cords-Management-Program-(RMP}. The
Jimizing record risks within the organization,
ion access and refrieval, including the
iglity. Additionally, it will provide a refresher
ance essential for safeguarding institutional
ir life cycle. The output of this seminaris the
ble of Contents, which will serve as the
Writeshop Seminar.

- ¢ officers and parsonnet involved inrecord®

Agencies, Local Govermmment Units, State
> attend this seminar to help them develop
ment Operations Manual.

f~come-first-servied basis with a registration
1.00) for live-in participants and Six Thousand
cipants. Payment in cash or check shall be
s Officers and Archivists Inc. To ensure that
oe very graleful if you could confirm your

attendance ahead of time.
Scan this QR Code or Access the li

http:/tinv.cc/pl8zvz
tisement Page.
~rtisement” and you'll get straight to the form.

& r may be directed to an Ad:
%‘Ej | Alt you need to do is tap on *Skip Ar

For further inquiries ana cludication regarding the <
‘17" BE50-4235. You may afso get in touch with
0906517 vusl and 0955-180-2299 or email us at parc

“inar details, please get in touch with tel. no.
s through maobile numbers 0985-301-1592,

. 2005.inquiry@gmail.com.

-orad that we are one with you in youw
deveio . ot of nersonnel in your agencies/office:

vau so much and more power.

/- truly yours,

Di. Lok C. FLORES, EdD,DPA,PhD
Natiodal President
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