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Republic of the Philippines

Department of Education
REGION VIII - EASTERN VISAYAS

March 5, 2025

REGIONAL MEMORANDUM

No. 2 5 [, s. 2025

REGIONAL BREAKDOWN OF THE SUB-ALLOTMENT RELEASE ORDER
FOR THE RENEWAL AND HIRING OF SCHOOL-BASED
ADMINISTRATIVE SUPPORT STAFF FOR FY 2025

To:  Schools Division Superintendents
All Others Concerned

1. Attached is Memorandum DM-OUHROD-2025-0481 with the subject:
Regional Breakdown of the Sub-Allotment Release Order for the Renewal and Hiring
of School-Based Administrative Support Staff for FY 2025.

2. The Schools Division Superintendents shall ensure timely and accurate
payment of salary to the hired Administrative Support Staff on Contract of Service

status in schools.

3 Immediate dissemination of and compliance with this Memorandum are

desired.
M-’ Ve l”’;’
VELYN R. FETALVERO, CESO III
Enclosure: As stated

Regional Director W
Reference: As stated

To be indicated in the Perpetual Index under the following subjects:

ADMINISTRATIVE SUPPORT SUB-ALLOTMENT RELEASE ORDER

AD-PS-EDR

. Address: Government Center, Candahug, Palo, Leyte 5
%, Telephone No.: (053) 832-5738 e
&/ Email Address: region8@deped.gov.ph

Website: region8.deped.gov.ph i e
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TO . REGIONAL DIRECTORS Ya,
SCHOOLS DIVISION supzmuhﬁﬁ&}ﬁ'g

SCHOOL HEADS
ALL OTHERS CONCERNED

FROM : WILFREDO E.E RAL

Undersecretary for Human Resource and
Organizational Development

MEMORANDUM
DM-OUHROD-2025- 048/

SUBJECT : REGIONAL BREAKDOWN OF THE SUB-ALLOTMENT RELEASE
ORDER FOR THE RENEWAL AND HIRING OF SCHOOL-BASED
ADMINISTRATIVE SUPPORT STAFF FOR FY 2025

DATE . 24 February 2025

Pursuant to DM-OUHROD-2025-0083 with the subject “Guidelines on the Renewal and
Hiring of School-based Administrative Staff under Contract of Service for the Provided
Eligible Schools,” the Department of Education hereby informs the Regional Offices (ROs)
and the Schools Division Offices (SDOs) that the Sub-Allotment Release Orders (SUB-
AROs) for the Renewal and Hiring of School-based Administrative Staff under Contract
of Service (CoS) have been downloaded to the Regional Offices.

For guidance on the further downloading of funds to the SDOs, kindly see attached
regional breakdown for ready reference. Furthermore, this Office would like to reiterate
that the additional Maintenance and Other Operating Expenses (MOOE) is solely for
the payment of salaries of the school-based Administrative Support Staff under
CoS.

Should there be further questions, please contact the Bureau of Human Resource and
Organizational Development - School Eﬂ'ectlveness DlVlSlOIl (BHROD-SED) through
landline (02) 8633-5397 or email bhrod. sedi .ph.

Copy furnished:
OFFICE OF THE SECRETARY

@ ; Room 102, Rizal Bullding, DepEd Complex, Meralco Ave., Pasig City 1600 g
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