Republic of the Philippines
Bepartment of Education

REGION VIII - EASTERN VISAYAS

January 5, 2026

- OFFICE MEMORANDUM
AD-2026- ()8

INVENTORY AND DISPOSITION OF VALUELESS RECORDS

To: Director III
Records Management Improvement Committee
Functional Division Chiefs
Records Custodians
All Others Concerned

In line with the Department’s commitment to comply with the scheduled
annual disposal of valueless records, and to ensure the proper filing, archiving, and
maintenance of temporary active and permanent records thereby preventing the
loss of pertinent documents, all Regional Functional Divisions, Units, and Sections
are hereby directed to submit an inventory of records using the National Records
Inventory Form prescribed by the National Archives of the Philippines (NAP).

2 The completed inventory shall be submitted to the Administrative Division —
Records Section for consolidation not later than February 05, 2026.

3. Immediate dissemination and strict compliance with this Memorandum are
enjoined.

RONELOEL K. FIRMO CESO IV
Assistant Regional Director
Office-in-Charge /D/
Office of the Regional Director
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